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Hardware Retirement Guidelines
Technical Services


The purpose of this document is to clarify the computer-related hardware retirement guidelines for schools and departments. Such clarification will assist budget managers in planning for purchase and support of equipment. These guidelines apply to both instructional and administrative computer equipment.

For the purpose of this document, "retirement" of hardware means that the equipment will be surveyed, removed from the active VBCPS inventory, physically removed from the VBCPS location, and disposed of in a legal manner as specified by state code.

General Principles
1. Equipment that is designated "beyond economical repair" (BER) must be retired when it is identified as BER. 
Exception:if the BER equipment is not replaced (regardless of how or by whom) and if it is an instructional computer that will be eligible for replacement in a coming year, it may be held until July 1 of its replacement year and then retired. 

2. A Hardware Survey Form must be completed and sent to Technical Services. Technical Services will notify Supply Services. 

3. The equipment must be removed from the building and legally disposed of by Supply Services. Schools or departments may not simply throw it away, give it away, or sell it. 

4. The equipment must be made available for Supply Services to pick it up when they are able to do so. 

5. If an item is stolen, a police report must be filed, a report must be made to Business Services, and a Hardware Survey Form must be completed and sent to Technical Services. Technical Services will notify Bar Code Systems. 

6. Equipment that is 5 school years old or older should be retired, but may be retained at the discretion of the building principal or department leader. Technical Services will provide no support of any kind for such equipment. 

 

